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Disclaimer: This program 
does not constitute the 

rendering of legal advice.
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Key Dates
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January 1, 2025 Payroll Deductions began 
April 30, 2025 Target Date for the 1st quarterly Hours & Wage Report

July 30, 2025 Target Date for the 1st & 2nd quarterly contributions submission

January 1, 2026 Employees can begin to submit claim applications

Penalties
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The Division of Paid Leave is not charging penalties or 
interest on any 2025 quarterly PFML Hours & Wage 
submissions and contribution payments as long as they 
are submitted by March 31, 2026 (60 days after the 
normal due date for Q4 payments).
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Notice of 
Employee Rights
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When Eligibility Transitions to a Claim
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What happens if 
there is an 

eligible event in 
December?



Data and Reporting
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Tracking Delaware vs. out-of-state hours in 2025
PFML contributions appear as a separate line item
Application period rules for state plans

Employee Handbook Policy
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Eligibility
Qualifying Reasons
Benefits Amount & Duration
Contributions & Payroll 

Deductions
Application Period
Requesting Leave
Coordination with other leave & 

pay
Job protection & reinstatement
Administration & resources



Reviewing & Approving Claims
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Assist employees with Delaware Paid Leave process
Make a good faith effort to collect required information
Review and adjudicate completed claims within 5 business days
Determine if claim qualifies under Delaware Paid Leave guidelines
Communicate claim decisions to employee and Division within 3 business days
Calculate weekly benefit amounts and duration of payments
Track leave used and remaining entitlement
Participate in claim appeals when applicable
Develop internal knowledge and resources to manage PFML administration

DE PFML vs. 
Federal 
FMLA

Category Delaware PFML Federal FMLA
Effective Date Benefits start Jan 1, 2026 In effect since 1993

Employer Coverage 10+ employees (parental) 25+ 
employees (all leave) 50+ employees within 75 miles

Employee Eligibility 12 months + 1,250 hours for a DE 
employer

12 months + 1,250 hours for the 
same employer

Leave Types Bonding • Family Care • Own 
Health • Military

Same four, but narrower family 
scope

Family Definition Broader – includes sibling, 
grandparent, grandchild

Narrower – only spouse, parent, 
child

Length of Leave Up to 12 weeks total; 6 weeks per 
24 months for medical/family

Up to 12 weeks per year (26 
military caregiver)

Paid vs. Unpaid Paid (state or private plan) Unpaid
Job Protection Yes Yes
Health Coverage Must continue Must continue

Funding Employer + employee payroll 
contributions (start 2025) None – unfunded

Administration Delaware DOL via LaborFirst 
portal U.S. DOL / Employer

Application Period Looking forward 12 months Employer chooses among 4 
methods

Concurrency Runs with FMLA if eligible Runs with state leave if applicable
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Private Plans & Other Insurance Policies

Benefits of a Private Plan
When can you leave the state plan and enroll in a Private Plan?
DE Paid FML vs. STD
Workers’ Comp
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Key 
Takeaways

Prepare 
for 

Claims

Inform 
Your 
Team

Have a 
Policy

Start 
Preparing 

Now
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How Can IMHR Help

Employee Handbooks & 
Policies
Employment Law Compliance
Performance Management
Comp & Benefits
Onboarding/Offboarding
Recruiting & Interviewing
HR Project Management

Job Descriptions
FMLA
Employee Relations
HR Audits
IQRM Assessments
MD Heat Stress Standards
Delaware Paid FML
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